About Us
The Association of Costs Lawyers and the Costs Lawyer Standards Board
The Association of Costs Lawyers (ACL) is the representative body for Costs Lawyers. Founded in
1977 (as the Association of Law Costs Draftsmen (ALCD)) it was established to promote the status
and interests of its members, who at the time were known as law costs draftsmen and were not
trained, qualified or regulated.
The ACL pioneered professional development for its members and its work was central to
enabling law costs draftsmen to achieve the status of qualified Costs Lawyers. Until October 2011,
the ACL represented and regulated its members. In 2007, the organisation was appointed as a
statutory authorised regulator under the Legal Services Act. This was an important step in
recognition and for costs lawyers to achieve statutory regulation in line with the more established
legal professions.
In October 2011, as part of its compliance with the requirements of the Act, the ACL delegated its
regulatory work to the newly-formed Costs Lawyer Standards Board (CLSB). All qualified costs
lawyers that hold practicing certificates are regulated by the CLSB. Today's ACL is a solely
representative body, promoting the interests of costs lawyers to the legal profession, the
Government and the public. An elected Council runs the ACL with the assistance of
administrative staff.

ACL Training
ACL Training is a subsidiary of ACL and is the sole provider of the Costs Lawyer qualification.
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The Role and Work of Costs Lawyers
A costs lawyer is involved with all aspects of
legal costs, ensuring that a business
relationship between the lawyer and their
client is properly established so that any
costs incurred can be charged appropriately
Costs lawyers are specialist lawyers. Costs
lawyers are the only branch of the regulated
legal profession that has a detailed
knowledge of and expertise in the field of
legal costs. You would predominantly be
working with firms of solicitors, but you may
also be instructed by members of the public,
including businesses.
The work can be very varied and costs
lawyers are now more involved in cases from
the start, advising on solicitor client retainers
and costs estimates or budgeting. They may
manage a claim through to final settlement
and at the conclusion of proceedings deal
with costs assessments. The work requires
costs lawyers to have knowledge of all areas
of legal practice. The facts and procedure
followed in each case will be different and
will allow you to use and develop different
skills and build your legal knowledge.



solicitor and client costs – are the
costs a client pays his own solicitor.
Clients who are unhappy with a
solicitor’s bill can challenge it, at
which point a costs lawyer may be
instructed to prepare a detailed bill
of costs, will advise on law and cost
procedure, and may oppose the bill.



legal aid or public funding - where a
solicitor is representing a publicly
funded client, a detailed bill is usually
required to be assessed by the court
of the Legal Services Commission
before payment can be made out of
the community legal fun.

Costs lawyers work on:


the costs between the parties unsuccessful litigants are usually
ordered to pay the successful
litigant’s costs; if they cannot be
agreed, a detailed bill of costs is
prepared and served.
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Becoming a Costs Lawyer
There are two elements to qualifying as a costs lawyer. The first element is the
completion of a level six academic qualification and the second element is a three year
period of supervised practice.
Element 1: Academic

Element 2: Supervised Practice

The course is divided into three separate
units which include assignments,
compulsory practical seminars and an end
of unit examination. The course is structured
in a way that if a student needs to postpone
their studies it may be possible to do so and
return at a later stage.

To achieve costs lawyer status you must
undertake at least three years of supervised
practice, before, during or after study for the
Costs Lawyer qualification.

More information can be found on the
ACLwebsite:
www.associationofcostslawyers.co.uk/
Chapter-1
What you study with us and how long this
part of the qualification takes depends on
the qualifications you already hold.
If you don't hold any legal qualifications, you
will need to complete all three units of the
qualification. It will take you three years to
complete the academic element of the
qualification. If you already hold a legal
qualification, such as a qualifying law degree
or GDL, then you will be entitled to apply for
exemptions.
Depending on your prior learning It is
possible to reduce the time taken to
complete the qualification to 12 months. If
you wish to apply for exemptions you should
consult the ACLT exemption policy. More
information can be found on the ACL

More information can be found on the ACL
website:
www.associationofcostslawyers.co.uk/
Chapter-4-Supervised-Practice
On successful completion of the course and
supervised practice, a trainee will have met
the education and training requirements to
become a costs lawyer.
The trainee will then be able to apply to the
CLSB for a Costs Lawyer practising
certificate, under which they will be afforded
the rights to conduct the following reserved
legal activities under the Legal Services Act
2007:

 The exercise of a right of
audience;
 The conduct of litigation;
 The administration of oaths.

website:
www.associationofcostslawyers.co.uk/
Chapter-2-Academic-Regulations
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The Course
The aims of the course are to enable trainee
costs lawyers to:
 obtain general knowledge of each
area of law studied;
 achieve detailed knowledge of the
law and procedures relating to the
costs subject studied;
 develop skills of legal analysis,
particularly in relation to costs law
and practice;
 reach a high level of competency
and performance; and
 learn valuable transferable skills.
The course adopts the credit tariff used by
the Regulated Qualifications Framework.

Each of the modules in a unit has a credit
value. The total credit value for the course is
180 credits, made up of two units of 45
credits each and one unit of 90 credits.
The credit value provides an indication of
the estimated length of time required for
successful completion of each module in a
unit. One credit equates to 10 hours. This is
merely an indication of hours and the actual
time spent will vary according to the
trainee’s experience or prior knowledge and
will include time spent preparing for any
formal sessions, private study, engaging in
relevant work-based learning and
preparation for formative assessments.

What you will study
The course is divided into three separate units providing a structured learning programme. Each
unit is then broken down into modules. The course content is under constant review to ensure
that the changing face of the costs profession is covered in detail. Unit 1 is divided into
compulsory and optional modules of which a trainee would select two options. All modules in unit
2 and 3 are compulsory. Each unit includes self-assessment assignments, examiner marked
assignments and a compulsory practical seminar and exam.

Unit 1 (compulsory/optional): The Foundations of Law









Foundation Professional Development Planning
English Legal System, Legal Method & Legal Skills
Law of Contract
Law of Torts
Land Law
Criminal Law
Company and Commercial Law
Family Law
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Unit 2 (all compulsory): The Foundations of Litigation







Advanced Professional Development Planning
Civil Procedure (Foundation)
Personal Injury and Clinical Negligence
Advocacy and Negotiation
Legal Accounts
Professional Ethics

Unit 3 (all compulsory): Costs Law and Practice







Costs Pleadings
Lawyer and Client Costs
Funding (Legal Aid and other)
Civil Procedure (Advanced)
Costs in Special Courts
Business Management

How you will study
ACL Training offers a unique style of distance learning. The course will begin with a face-to-face
induction enabling you to meet with both your peers and tutors.
The qualification uses a customised online learning platform to enable easy access to learning
materials, tutor interaction and administrative support.
Central to the course design is the recognition that many trainees will be in full-time employment
juggling both study and work in a high-pressured environment. The materials have been devised
to ensure you are able to study on your own, either at home or wherever suits you – reading,
watching or listening to the material supplied, undertaking activities and assignments with regular
weekly support from your tutor.
You will also get the opportunity to interact with other students through the online learning
environment and forums.
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How you will be assessed
A trainee costs lawyer must complete each of the module assignments, attend the compulsory
seminar for that unit and pass the end of unit examination. Successful completion of the unit will
enable progression to the next year of study.
Each unit is assessed by way of an unseen written examination which will assess knowledge,
application, skills and professional conduct outcomes.
The pass mark for all unit examinations is 50%:
49% and below:
50% to 59% (inclusive):
60% to 69% (inclusive):
70% and over:

Fail
Pass
Pass with merit
Pass with distinction

Applying to become a Costs Lawyer
Application forms must be completed and submitted to the ACL Office by 11 October with study
to commence in January of the following calendar year.
Applications after 11 October may not be considered until the following academic year. The
application form must be completed in full with the correct information and should be
accompanied by the following:





The name, address and telephone number of two referees
Documentary evidence of relevant qualifications (certified copies are required)
Payment of the £50 application fee
Payment of the exemption application admin fee where applicable – charged at £100 per
unit or £25 per module.

Entry Requirements
The minimum age for a trainee costs lawyer with ACL Training is 18. Before study can be
commenced students must provide documentary evidence of the required qualifications.
The minimum level of qualification for a trainee costs lawyer is as set out below, or equivalent:





Four GCSEs at grade C or above, English and Maths being compulsory; or
Two A level passes and 1 GSCE level to include English; or
Three AS level passes to include either English or Maths; or
GNVQ at intermediate or advance level, provided a communications skills element is
included; or
 Passing a written aptitude test set by ACLT.
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If your first language is not English, or you have not studied your secondary education in English,
you may need to demonstrate you have achieved a recognised English language qualification. The
minimum International English Language Testing System (IELTS) score required for entry to the
programme is 6.0 overall with a minimum 5.5 in each component. Please note, all applicants must
be ordinarily domiciled in England and Wales or working permanently in England and Wales. Just
like everyone else who applies, mature students need to demonstrate academic ability and
commitment to study.
ACL Training welcomes applications from students with disabilities and makes reasonable
adjustments to facilitate their access to the course. Any applications from students with
disabilities will be considered on the same academic grounds as those for other candidates.
Disabled students are advised to notify ACLT of any disability that may impact upon their
engagement with the programme so that reasonable adjustments can be made.

Requirements of Suitability
Applicants must declare any information that might affect their suitability to be a trainee costs
lawyer/costs lawyer in accordance with the Trainee Costs Lawyer Training Rules 2017, Rule 5
https://clsb.info/rules-regulations/training-rules/
In the event of any declarations ACL Training will consider the applicant’s suitability and whether
any conditions should be imposed. ACL Training may make any required checks including criminal
records checks to ensure the suitability of an applicant. A failure to disclose, or the provision of
misleading information on an application, can be taken into account by ACLT when considering
the suitability of an applicant to be a trainee costs lawyer.

References
An applicant will be required to submit the name, address, telephone numbers and email address
of two referees (one character, one professional). Those referees should be:
 People who know the applicant well enough to vouch for the applicant’s character
 Preferably professional people
 People who are likely to know of any problems the applicant may have had such as
convictions and/or incidents of plagiarism

Acceptance as a Trainee Costs Lawyer
ACL Training will confirm in writing whether the application has been accepted and request the
applicant attend an ACL Training induction.
Attendance at the induction is mandatory. In the event an application is refused, ACL Training will
provide reasons why and the applicant will be provided with the details of how to seek a review of
that decision. If all of the ACL Training review procedures are exhausted the applicant has the
right to appeal that decision to the CLSB within 14 days of the final notification from ACL Training,
see further Rule 11 of the Trainee Costs Lawyer Training Rules 2017 https://clsb.info/rulesregulations/training-rules/
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Course costs
The person undertaking the qualification with ACL Training becomes personally liable for their
tuition fees for the whole academic year at the time of application or re-enrolment irrespective of
whether they are being sponsored through the course.
The course fees include the unit fee for all materials and assessment of modules, tutorial support,
the compulsory seminar, a revision seminar and end of unit exam.
Unit 1 Course Fees - £2,050 + VAT
Unit 2 Course Fees - £2,050 + VAT
Unit 3 Course Fees - £3,400 + VAT
You are required to attend an induction, compulsory seminar and exam each year. You are also
invited to a revision session each year. The course fee includes the cost of your attendance at
these events in addition to the unit fee for completing the modules on each unit. The costs and
arrangements for travelling to and from these events are your responsibility.
In addition to the course fees, a non-refundable administration cost of £50 is payable when
making your application and those applying for exemptions will also need to pay an administration
fee in respect of those applications. The fees for exemptions are as follows:
Exemption Administration Fee Per Unit - £100 (including VAT)
Exemption Administration Fee Per Module - £25 (including VAT)
Where exemptions are granted, ACLT will apply a reduction of 15% per exempted module on the
unit fees. Where all 6 modules in a unit are exempted, no course fee will be payable in respect of
that unit.
Course fees will only be refunded in accordance with ACL Training’s refund policy – see regulation
1.5 https://www.associationofcostslawyers.co.uk/Chapter-1

Trainee Membership of ACL
Students who study the qualification with ACLT will be given free trainee membership of the ACL.
The benefits of being an ACL trainee member include:






Access to the bi-monthly Costs Lawyer Journal with case law updates
Weekly e-bulletins with updates impacting the profession
Discounts at ACL conferences and seminars
Access to the members’ area of the ACL website
All student members are eligible for a Totum Pro Card

Membership is not mandatory and applicants should notify the ACL Office if they do not wish to
be a member.
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Academic Calendar
Engagement is via an online environment and you are expected to engage with one hour of
tutorial time per week and undertake the activities set. You will need to plan your time and identify
when particular modules are being delivered. Once you have signed up, you will be expected to
continue for the entire academic year unless you defer or postpone your studies. If you decide to
defer or postpone your studies, there are clearly defined procedures that need to be followed.

Unit 1

07 January
10 January
31 January
07 February
06 March
07 March
14 March
10 April
11 April

Induction
Foundation Professional Development Planning
Reading Week
English Legal System, Legal Method & Legal Skills Module Starts
Assignment Deadline
Reading Week
Law of Contract Module Starts
Assignment Deadline
Reading Week

15 April – 24 April

HOLIDAY

25 April
22 May
23 May
12 June
13 June
03 July
04 July
24 July

Law of Tort Module Starts
Assignment Deadline
Land Law Module Starts
Assignment Deadline
Criminal Law Module Starts
Assignment Deadline
Company and Commercial Module Starts
Assignment Deadline

25 July – 14 August

HOLIDAY

16 August
17 August
21 August
22 August
11 September
19 September
03 December

Seminar
Revision Day
Assignment Deadline
Family Law Module Starts
Assignment Deadline
Exam
Exam re-sit
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Unit 2

14 January
17 January
07 February
14 February
13 March
14 March
21 March
10 April
11 April

Induction
Advanced Professional Development Planning
Reading Week
Civil Procedure (Foundation) Module Starts
Assignment Deadline
Reading Week
Personal Injury and Clinical Negligence Module Starts
Assignment Deadline
Reading Week

15 April – 24 April

HOLIDAY

25 April
22 May
23 May
30 May
19 June
20 June
27 June
24 July

Advocacy and Negotiation Module Starts
Assignment Deadline
Reading Week
Legal Accounts Module Starts
Assignment Deadline
Reading Week
Professional Ethics Module Starts
Assignment Deadline

25 July – 14 August

HOLIDAY

18 August
19 August
21 August
19 September
03 December

Seminar
Revision Day
Assignment Deadline
Exam
Exam re-sit
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Unit 3

07 January
10 January
20 February
21 February
28 February
27 March
28 March
4 April

Induction
Costs Pleadings Module Starts
Assignment Deadline
Reading Week
Lawyer and Client Costs Module Starts
Assignment Deadline
Reading Week
Funding (Legal Aid and other) Module Starts

15 April – 24 April

HOLIDAY

22 May
23 May
30 May
24 July

Assignment Deadline
Reading Week
Civil Procedure (Advanced) Module Starts
Assignment Deadline

25 July – 14 August

HOLIDAY

15 August
22 August
18 September
19 September
26 September
28 October
03 November
04 November
20 November
03 December
11 February (2023)

Reading Week
Costs in Special Courts Module Starts
Assignment Deadline
Reading Week
Business Management Module Starts
Viva
Viva
Revision Day
Assignment Deadline
Exam
Exam Re-sit
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Exemptions
The aim of the ACL Training exemption
policy is to acknowledge appropriate prior
learning equivalent to units in the Costs
Lawyer qualification. This is to ensure that
students do not need to repeat learning that
they have undertaken and been assessed on
previously.

In accordance with Rule 9 of the Costs
Lawyers Standards Board Trainee Costs
Lawyer Training Rules 2017
(https://clsb.info/rules-regulations/trainingrules/) an application may be made for
exemptions from modules or units.
Exemptions may exempt the applicant from
the particular module assignment or from an
entire unit.
Applications are subject to the
demonstration by the applicant that a
recognised qualification has been
completed:
 With a substantially similar content
to that of an ACL Training module
 At an equivalent or higher level to
that of an ACL Training module
Applicants should consult ACLT’s
Exemptions Policy where they are
considering making an application for an
exemption
(https://www.associationofcostslawyers.co.
uk/Chapter-2-Academic-Regulations ).

Exemptions for Listed Qualifications
The table overleaf lists a number of
qualifications that involve content and
outcomes which are similar to certain
modules in the Costs Lawyer qualification.
These are the Listed Qualifications.
Where an applicant can show that they have
successfully completed one or more Listed
Qualification, they are entitled to claim
exemptions from units or modules as set out
in the table overleaf.

Unlisted Qualifications
If a qualification is not included in the table
above, an applicant must provide evidence
to demonstrate that the qualification, on the
basis of which the exemption/s is being
sought, meets the following criteria:
 At least 75% of the learning outcomes
and assessment criteria for the relevant
ACL Training module/s must be covered
within the qualification
 The level of the qualification must be
comparable or higher to that of the ACL
Training module/s for which exemption
is being sort
 The qualification must have substantive
coverage of the English legal system
 The rigour of assessment for the
qualification must be appropriate to the
level and content of the ACL Training
module/s

Types of exemptions
There are two types of exemptions available;
exemptions for Listed Qualifications and
exemptions for Unlisted Qualifications.

All those considering making an application
for an unlisted exemption are advised to
discuss their applications with the ACL
Office who will advise on module content.
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Exemptions for Listed Qualifications

Qualification
Qualifying Law Degree
Graduate Diploma in Law
OR
Common Professional
Examination

Law Society Legal Practice
Course

Bar Professional Training
Qualification

CILEx Level 6 Higher
Professional Diploma in Law and
Practice*

Level 6 Diploma in Conveyancing
Law and Practice

Level 6 Diploma in Probate Law
and Practice

Module exemptions
 English Legal System, Legal Method &
Legal Skills
 Law of Contract
 Law of Torts
 Land Law
 Criminal Law
 Foundation Professional Development
Planning
 Civil Procedure (Foundation)
 Personal Injury and Clinical Negligence
 Advocacy and Negotiation
 Legal Accounts
 Professional Ethics
 Advanced Professional Development
Planning
 Civil Procedure (Foundation)
 Personal Injury and Clinical Negligence
 Advocacy and Negotiation
 Professional Ethics
 Advanced Professional Development
Planning
 English Legal System, Legal Method &
Legal Skills
 Foundation Professional Development
Planning
 Advanced Professional Development
Planning
 English Legal System, Legal Method &
Legal Skills
 Land Law
 Legal Accounts
 English Legal System, Legal Method &
Legal Skills
 Legal Accounts

Unit exemptions
Unit 1

Unit 2

Exempt from:
Unit 2, other than
Legal Accounts

* Additional exemptions may be gained but an application is dependent on units studied in order to achieve
the qualification

Further exemptions may be available to applicants who hold a Listed Qualification – in addition to
those set out in the table above – for example where an applicant has completed an optional
module with similar content and outcomes to a module under the Costs Lawyer qualification.
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Supervised Practice
In order to qualify as a Costs Lawyer, a trainee is required to have three years of relevant costs
work experience, the assessment of which is governed by ACLT’s Supervised Practice
Regulations.
All trainees are required to take part in a minimum of one viva (oral assessment) as part of the
assessment process. No trainees will be exempted from the viva (oral assessment).

Regulations and Standards
More details of the course requirements, the obligations of ACLT and regulations applicable to
trainee costs lawyers are available from the ACL website.
Applicants should also read and adhere to the following:
Costs Lawyer Practising Rules
https://clsb.info/rules-regulations/practising-rules/
Trainee Costs Lawyer Training Rules
https://clsb.info/rules-regulations/training-rules/

Reservation
Sometimes circumstances may develop unexpectedly necessitating changes to the course and
membership. ACL Training reserves the right to change the fees, course and membership
requirements, syllabi and structure of the training course at any time. Please further note that
neither the Association of Costs Lawyers nor ACL Training warrant that completion of the course
may result in applicants securing employment in costs law and practice.
Further information on the Association of Costs Lawyers and ACL Training can be found on:
www.associationof costslawyers.co.uk

ACL Training
Herringbone House
Lion Road
Palgrave, Diss,
Norfolk, IP22 1AL
Tel: 0203 1740 967
Email: jogeorge@costslawyer.co.uk
Web: www.associationofcostslawyers.co.uk.co.uk
ALCD (Training) Limited trading as ACL Training.
Registered in England and Wales.
Registered Office: 16 Broad Street, Eye, Suffolk IP23 7AF.Company Number 04158593.
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